
The Cornell System of Note-Taking 
 
The Cornell Method is a 5-step method of taking notes in a condensed, organized, 
easy-to-study format.  A sheet of paper is divided into 2 columns.  The right side is 
about 2/3 of the page width, and the left side is about 1/3. These two columns 
take up about the top ¾ of the page.  Optionally, you can leave lines 5-7 (about 
2”) at the bottom of the page for a summary. 
 
 
 

2. Cues 
Here you write down 
questions that cue 
you to answer with 
the major points from 
your notes.  

1. Record 
During the lecture/class, you will be RECORDING 
using this right-hand column to take notes.  Be 
brief, and use telegraphic sentences. These 
sentences are short and to the point.  Write 
down the major points and paraphrase longer 
thoughts.  Use symbols and abbreviations as 
needed. 

  
  
  
  
  
  

3. Summarize 
After writing cues, questions, and keywords, students will use this space to 
summarize the information from the notes in their own words. 

 
 
 
When you’re in class, fill in the right-hand column with your notes.  After class you 
review your notes and create quiz questions for yourself in the left hand column.   
 
The reason this system is so effective is that you can turn your study sessions into 
quiz sessions that force you to jog your memory.  You cover the right-hand 
column and REFLECT and REVIEW using the questions on the left as cues.  When 
you review, it is important to understand that repetition is key.  You need to 
spend time each day going over your notes in this way. 
 



 
An Example of the Cornell System: 
 
 

 


