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1.             Interinstitutional Articulation Agreement 
2010 - 2011 

The School Board of Palm Beach County, FL 
and 

The District Board of Trustees of Palm Beach State College 
and 

Florida Atlantic University 
 
2. Please describe the make-up of the Articulation Committee in negotiating and drafting the agreement and a 
description of the process by which the agreement is renewed or terminated: 
 
The School District of Palm Beach County (District), Palm Beach State College (College) and Florida Atlantic University 
(University) agree to utilize the Palm Beach County Articulation Coordinating Committee (Committee) to monitor the 
activities established by this Agreement, to recommend enhancements and other changes, and to generally promote 
articulation.  
 
Members will be appointed, or reappointed, to the Committee during the spring of each year to serve the following Fiscal 
Year, July 1 to June 30.  There are no limitations on the number of terms individuals may serve.  The Committee will 
elect its own chairperson at the last meeting of the year, usually alternating the chairperson among representatives of the 
District, the College, and the University.  
 
Committee members and/or designee shall be as follows:  
 
DISTRICT: 
 High School Principal 
 High School Guidance Coordinator  
 Career Education Manager  
 Career Education Specialist 
 District Director, High School Curriculum Development 
       and School Improvement 
 Home Education Program Planner  
 Secondary Guidance Program Planner  
 Middle School Guidance Program Planner  
 
COLLEGE: 
 Vice President of Student Services & Enrollment Management  
 Dean of Academic Affairs  
 Dean of Student Services  
 Associate Dean of Academic Affairs  
 Director, Recruitment and Dual Enrollment   
 Director, College-wide Student Programs  
 Academic Coordinator  
 College Registrar  
 
UNIVERSITY: 
 Director of Admissions   
 University Registrar  
 
The Committee will meet September through February and other times as needed. 
 
All parties agree to abide by any Florida Department of Education rule changes regarding college credit dual enrollment 
passed during the relevant fiscal year. 
 
FS1007.235 (1), 1007.235 (2), 1007.235 (2) (a) 
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3. Please list the courses and programs that are available to students eligible to participate in dual enrollment: 
 
The Dual enrollment Program shall be the enrollment of an eligible secondary student in a postsecondary course 
creditable toward a vocational certificate or an associate or baccalaureate degree.  Students enrolled in postsecondary 
instruction that is not creditable toward the high school diploma shall not be classified as dual enrollments.  Students shall 
be permitted to enroll in dual enrollment courses conducted during school hours, after school hours, and during the 
summer term.  High school seniors will not be eligible for dual enrollment for summer terms that begin in May at the 
College and/or the University.  Any dual enrolled student shall be exempt from the payment of registration, tuition, and 
laboratory fees.  The postsecondary institutions and the District shall earn FTE funds as prescribed by law. When dual 
enrollment courses are taught on the high school campus by a high school teacher in adjunct status with the postsecondary 
institution, the faculty member will meet the postsecondary institution’s credentialing requirements. Credits earned by 
dual enrollment will be applied to the student’s transcript at the respective high school post-secondary institution and high 
school and postsecondary institutions. 
 
Courses:  
All courses which meet the terms and conditions of courses that are offered by the College and/or University Catalog shall 
be eligible for dual enrollment.  Courses eligible for dual enrollment must be a minimum of three college credits; courses 
with two or more college credits with a 1.0 credit lab are acceptable.  All college courses to be taken by high school 
students must receive approval from the students' principals or principals’ designees.  
 
A delineation of high school credits earned for completion of each dual enrollment course is available at www.FACTS.org  
under “Counselor and Educator; College Credit Programs; High School Subject Area Equivalency List."  The Dual 
Enrollment Course Equivalency List is subject to change by FDOE and the respective institutions.  The List provides a 
minimum statewide guarantee; however, school districts are not precluded from awarding subject-area credit for 
additional dual enrollment courses.  If a school district awards subject-area credit for a course that is not found on the list, 
students and districts should be aware that the subject-area credit is not guaranteed to transfer between school districts. 
This list is not all inclusive and does not prohibit the offering of other dual enrollment courses, if agreed upon by the 
District, the College, and the University.  
 
Electives:   
Current law allows for any course in the Statewide Course Numbering System, with the exception of remedial courses and 
Physical Education skills courses, to be offered as dual enrollment. Three-credit (or equivalent) postsecondary courses 
taken through dual enrollment not listed shall be awarded 0.5 high school credits, either as an elective or as designated in 
the local interinstitutional articulation agreement.  All four-credit foreign language courses shall be awarded one full high 
school credit.  
 
The College, the District, and the University will encourage the high schools to approve appropriate dual enrollment 
courses for inclusion in the Major Areas of Interest (MAI) sections by: 1) providing information on dual enrollment 
courses offered at the College and the University which are included in the state approved list MAI 
(http://www.fldoe.org/APlusPlus/), and 2) discussing the topic at a minimum of one District counseling meeting per year.  
 
Students who meet the dual enrollment eligibility requirements must be allowed to enroll in the courses referenced above 
if offered for dual enrollment by the local postsecondary institution, subject to space availability.  This statewide list is a 
minimum list of dual enrollment courses that must be accepted for high school credit by all school districts.  The list 
provides a guarantee that certain dual enrollment courses will meet high school graduation requirements in specific 
subject areas; all other dual enrollment courses on the list are guaranteed high school elective credit.  
  

http://www.facts.org/�
http://www.fldoe.org/APlusPlus/�
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Dual-enrolled High School Students with Disabilities:   
In the event that a dual-enrolled high school student wants to request accommodations for a disability (based on an 
Individualized Educational Plan or a 504 Plan), the following procedures will apply:  

• The District will provide the student with copies of the documentation verifying the disability and facilitate 
contact with Disability Support Services (DSS) at the College or the Office for Students with Disabilities (OSD) 
at the University.  

• The student will meet with postsecondary staff from the departments listed above, so documentation can be 
reviewed and reasonable accommodations arranged.  

 
Vocational Dual Enrollment Program: 
The Vocational Dual Enrollment Program shall be provided as a curricular option for secondary students to pursue in 
order to earn a series of elective credits toward the high school diploma.  However, vocational dual enrollment shall not 
supplant student acquisition of the diploma.  Vocational dual enrollment shall be available for secondary students seeking 
a degree or certificate from a complete job-preparatory program, but shall not sustain enrollment in isolated vocational 
courses.  
 
Student qualifications must demonstrate readiness for vocational-level course work if the student is to be enrolled in 
vocational courses.  Qualifications for PSAV dual enrollment courses must include a 2.0 cumulative (Section 1007.271, 
Florida Statutes) grade point average.  Exceptions to the required cumulative grade point averages may be granted if the 
educational entities agree and the terms of the agreement are contained within the dual enrollment interinstitutional 
articulation agreement.  
 
Early Admission: 
Early Admission shall be a form of dual enrollment through which eligible secondary students enroll in a postsecondary 
institution on a full-time basis (12 or more credit hours) in courses that are creditable toward the high school diploma or 
associate or baccalaureate degree.  Students must maintain full-time enrollment in order to continue their early admission 
status.  Students seeking enrollment under Early Admission status must meet all eligibility requirements for dual 
enrollment listed under Item 8 of this document and meet college or university admission requirements.  Public school 
students enrolled pursuant to this subsection shall be exempt from the payment of registration, tuition, and laboratory fees 
for a period of up to two academic semesters or high school graduation.  Unlike dual enrolled students, early admission 
students may enroll in one or two credit hour courses if required by the postsecondary institution.   
 
FS1007.235 (2) (b) 1 
 
4. Please provide your plan for providing guidance services: 
 
Guidance Services: 
Guidance Services are provided to students eligible to participate through advisement/orientation sessions held at the high 
school and at the College or the University.  These sessions may be held in small groups or individually.  Information at 
these sessions include the use of the automated advisement system (www.FACTS.org), as well as course and program 
requirements leading to a post-secondary diploma, certificate, associate degree or baccalaureate degree.  Guidance is 
given in the selection of program objectives that relate to the student’s area of interest.  Advice in the selection of 
appropriate courses for the intended program objective is given through the high school guidance office or at the 
College/University.  If students indicate interest in a baccalaureate degree, they are given information about the general 
education and prerequisite requirements that relate to their degree objective.  
 
Postsecondary Services:    
 
The College/University provides guidance services to home-educated, private, and public school students and District 
personnel to inform students and parents about the articulation acceleration programs and to assist them in the educational 
planning process. Additional guidance tools provided by the College include, but are not limited to: 
  

http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Index&Title_Request=XLVIII�
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Index&Title_Request=XLVIII�
http://www.facts.org/�
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• Advisement/orientation sessions  
• Dual enrollment brochures  
• The College/University/District websites  
• Middle and high school visits (Outreach Recruitment Staff and Student Ambassadors)  
• Counselor-to-counselor meetings  
• Financial aid workshops   
• Local special events  

 
5. Please describe the process by which students are notified of the option to participate: 
 
Students are made aware of dual enrollment opportunities beginning in the middle school grades and each year thereafter, 
typically in the fall and spring.  Information is provided through counselor presentations and conferences, school 
newsletters, in-school and after-school postsecondary opportunity presentations, school websites, dual enrollment 
publications, school curriculum guides and the annual registration process.  
 
6. Please describe the process by which parents are notified of the option to participate: 
 
Parents are made aware of dual enrollment opportunities through school newsletters and websites, annual curriculum 
guides during students’ registration process, evening parent presentations on postsecondary opportunities, and dual 
enrollment publications.   
 
FS1007.235 (2) (b) 2 
 
7. Please describe the process by which students and parents exercise their right to participate: 
 
Students and their parents are encouraged to develop the student’s education plan and postsecondary educational 
objectives through the use of www.FACTS.org automated advisement system. A delineation of the process by which 
students and their parents exercise their option to participate in articulated acceleration programs is as follows:  

• Students meet with their high school guidance counselor. 
• High school counselors approve eligible students, with parent permission, for accelerated programs. 
• In the case of high school-managed accelerated programs, the guidance counselor registers eligible students for 

the appropriate classes.  
• The high school principal or principal’s designee, with parent permission, completes and approves the appropriate 

forms allowing the students to enroll at the College or the University.  
• The College or the University registers the student into the approved dual enrollment course(s).  
• Students may withdraw with high school permission, as indicated on the withdrawal form. 

 
FS1007.235 (2) (b) 3   
 
8.  Please describe eligibility criteria for student participation in dual enrollment courses and programs: 
 

1. College-credit Dual Enrollment (includes College-credit ATD, College Credit Certificate, AAS, AS, and 
AA)  
i. List any admissions criteria in addition to the statutorily mandated 3.0 unweighted GPA and the 

common placement examination for college-credit dual enrollment: 
 
The dual enrollment program is the enrollment of an eligible secondary student or home education student 
in a postsecondary course creditable toward a career and technical certificate or an associate or 
baccalaureate degree.  For the purpose of this section, an eligible secondary student is a student who is 
enrolled in a Florida public secondary school, in a Florida private secondary school that is in compliance 
with Section 1002.42(2), Florida Statutes, and conducts a secondary curriculum pursuant to FS1003.43, 
or a home education program pursuant to FS1002.41.  

http://www.facts.org/�
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Index&Title_Request=XLVIII�
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Index&Title_Request=XLVIII�
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Index&Title_Request=XLVIII�
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Nonpublic schools must provide the College, University Registrar, or Admissions Office a written sworn 
statement of legal compliance with Florida Statutes. Procedural requirements that apply to public high 
school students, including charter high school students, apply to nonpublic high school students as well.  
Home Education students shall comply with applicable statutory provisions as other nonpublic schools.  
Home Education students shall submit a Legal Compliance and Eligibility Form each term to the 
respective College/University at the time of registration.  
 
Students will be exposed to a learning environment that promotes an open exchange of ideas.  Course 
content is presented on an adult level and class discussions require a mature understanding of divergent 
viewpoints and the ability to think critically on controversial issues.  
 
College Credit Course Eligibility
Course credit earned in college-level programs shall be counted as college-level credit and may also be 
used to meet high school academic unit credit.  

: 

 

 
Palm Beach State College Dual Enrollment Eligibility Requirements: 

A)  Demonstrate readiness for college-level coursework - all students must take the ACT, SAT or all 
sections of FCELPT.  Early Admission candidates must achieve passing scores in all areas as         
specified in the College Catalog.  In order to be enrolled in a Gordon Rule course, a student must pass the 
section associated with the course via the SAT, ACT, or FCELPT as specified in FAC 6A-10.0315 (or see 
the College Catalog) that is appropriate for successful student participation in the course.  Testing must be 
completed prior to enrollment.  The student or guardian is responsible for all testing fees other than one 
free FCELPT  

AND 
B)  Complete the high school freshman year (9th grade) and achieve a 3.0 cumulative high school grade 
point average, HPA, or GPA. 
 

 
Florida Atlantic University Dual Enrollment Eligibility Requirements  

A)  Complete the high school freshman year (9th grade) and achieve a cumulative 3.0 grade point 
average;  

AND 
B)  Demonstrate readiness for college-level coursework - all students must take the ACT, SAT, or 
FCELPT and achieve passing scores as specified in FAC 6A-10.0315 of the University Catalog. If 
passing scores are not achieved on the placement test, the student shall not be eligible to enroll in any 
courses on a dual enrollment basis. Testing must be completed prior to enrollment. The student or 
guardian is responsible for all testing fees at the University.  
 
Other Criteria at Florida Atlantic University
 

:  

Students may not register for directed independent study courses, study abroad courses, graduate level 
course or courses for which prerequisites have not been met. Students may only register for three College 
of Business courses – ECO 2013 Macroeconomic Principles, ECO 2023 Microeconomic Principles, and 
GEB 2011 Introduction to Business.  All courses must be at least three (3) credits and be taken for a letter 
grade, not Pass/Fail or Satisfactory/Unsatisfactory.  
 
Criteria for both Palm Beach State College and Florida Atlantic University
 

: 

Students participating in these programs must maintain a 3.0 cumulative grade point average in other high 
school academic work and must earn a grade of "C" or better in each college level course in order to 
continue in the program.   Semester hours for dual enrollment will be limited to eight (8) semester hours 
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in each full fall term and spring term, and not to exceed a total of eight (8) semester hours in the summer 
term.  
 
Students may be counted as full-time equivalent students for instruction provided outside the required 
number of school days if such instruction counts as credit toward a high school diploma.  All courses 
must be at least three (3) credits and be taken for a letter grade, not Pass/Fail or Satisfactory/ 
Unsatisfactory, unless required by the College or University and/or noted in exceptions. 
 

  Dual enrollment students who receive a “D’ or an “F” will not be allowed to continue in    
  the program, and may only be allowed to repeat the course for grade forgiveness after    
  graduation from high school. 
 
  Early admission students are allowed to continue in the program as long as their term GPA   
  is a minimum of 2.00.  In this case, a “D” or “F” dual enrollment grade may be repeated    
  for grade forgiveness with permission from the high school dual enrollment designee. 
   

Students earning a grade of “D” or “F” in a dual enrollment course may find difficulty in    
  meeting future college admissions requirements and the qualifications for financial    
  aid/scholarships, including the Florida Bright Future Scholarship 
 
  The District, the College and the University must weigh dual enrollment courses the same   
  as Advanced Placement, International Baccalaureate, and Advanced International    
  Certificate of Education courses when honor grade point averages are calculated.     
  Alternative grade calculation or weighting systems that discriminate against dual     
  enrollment courses are prohibited. 
 
  Grades may be accessed by students through the College or University’s online record    
  system.  In addition, hard copy transcripts are sent to each high school dual enrollment    
  designee. 
 

ii. List any agreed upon exceptions to the statutorily mandated admissions criteria: 
 
The following are not eligible for dual enrollment at the College unless through a separate agreement as 
identified in this document: all Aviation Technology Flight (ATF) prefix courses, and all limited access 
programs. 
 
Palm Beach State College Exceptions: SLS Enrollment  
Students in 12th grade with a minimum cumulative GPA/HPA of 2.5, will be permitted enrollment in the 
course “Strategies for College Success,” SLS1501 (Student Life Skills).   
 
For any other exceptional circumstances, students should follow the University or the College appeals 
process for dual enrolled students. 
 

FS1007.235 (2) (b) 4 
  

2. Career and Technical Certificate Dual Enrollment (Postsecondary Adult Vocation, PSAV)  
i. List any admissions criteria in addition to the statutorily mandated 2.0 unweighted GPA: 

 
Palm Beach State College Career and Technical Course Eligibility
Career and technical dual enrollment shall be provided as a curricular option for secondary students to 
pursue in order to earn a series of elective credits toward the high school diploma.  However, career and 
technical dual enrollment shall not supplant student acquisition of the diploma.  Career and technical dual 
enrollment shall be available for secondary students seeking a degree or certificate from a complete job-
preparatory program, but shall not sustain student enrollment in isolated career and technical courses.  

: 
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 A)  TABE test scores must be submitted within the first six weeks of entering a PSAV program.  
 The student or guardian is responsible for all testing fees.  

AND 
  B)  A 2.0 cumulative high school grade point average.  The eligible courses and programs are 

 listed in Appendix A, or http://www.palmbeachstate.edu/psav_dual_enrollment.pdf. 
 The high school principal or designee shall validate that the student meets the established 
 cumulative grade point average and grade placement criteria.  

 
ii. List any agreed upon exceptions to the statutorily mandated admissions criteria: 

 
  For any other exceptional circumstances, students should follow the University or the College appeals  
  process for dual enrolled students. 
 
FS1007.235 (2) (b) 5 
 
Early Admission  

 
iii. List any admissions criteria for Early Admission (i.e., full-time postsecondary enrollment) dual 

enrollment: 
 
Early admission shall be a form of dual enrollment through which eligible secondary students enroll in a 
postsecondary institution on a full-time basis (12 or more credit hours) in courses that are creditable 
toward the high school diploma or associate or baccalaureate degree. Students must maintain full-time 
enrollment in order to continue their early admission status. Students seeking enrollment under Early 
Admission status must meet all requirements for dual enrollment listed at www.FACTS.org and meet 
College or University admission requirements. Public school students enrolled pursuant to this subsection 
shall be exempt from the payment of registration, tuition, and laboratory fees for a period of up to two 
academic semesters or high school graduation. 
 
Early Admission eligibility requires that students achieve a 3.0 cumulative high school grade point 
average.  
 
For early admission, students must maintain a 2.0 cumulative grade point average in college level work 
(18-credit option students must meet GPA/letter grade requirements of their selected graduation option). 
 

FS1007.235 (2) (b) 6 
 

9.  Please describe the institutional responsibilities for student screening prior to enrollment and monitoring 
enrolled students:  
 

A. Describe how students are screened for dual enrollment eligibility prior to enrolling in a dual enrollment 
course: 
 
Students and their parents are encouraged to develop the student’s education plan and postsecondary educational 
objectives through the use of www.FACTS.org automated advisement system.  
 
A delineation of the process by which students and their parents exercise their option to participate in articulated 
acceleration programs is as follows:  

• Students and/parents meet with their high school guidance counselor.  
• High school guidance counselors approve eligible students for accelerated programs. 
• In the case of high school managed accelerated programs, the guidance counselor registers eligible 

students for the appropriate classes.  

http://www.palmbeachstate.edu/psav_dual_enrollment.pdf�
http://www.facts.org/�
http://www.facts.org/�
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• In the case of dual enrollment programs, the high school principal or principal’s designee, with parents’ 
permission, completes and approves the appropriate forms allowing the students to enroll at the College 
or the University.  

• The College or the University registers the student into the approved dual enrollment course(s).  
 

B. Describe how students' progress is monitored in dual enrollment courses: 
 
The high school staff, home education administrators, and College/University personnel monitor student’s 
progress each term.  The monitoring process includes the academic performance reports, enrollment and 
registration holds, transcripts, and other forms of communication with students, parents, and District personnel.  
 
Students shall receive appropriate academic guidance and information about the program from the high school 
and College or University staff prior and subsequent to enrolling in the program. A student, with permission from 
his/her assigned high school, who withdraws from the Dual Enrollment Program, must return to the assigned high 
school for class assignment by the principal.  

 
FS1007.235 (2) (b) 7 
 
10. Please describe the criteria by which the quality of dual enrollment courses and programs is to be judged and 
maintained: 
 
Institutional Responsibility for Quality of Instruction
 

: 

The College and/or University are responsible for ensuring that the curriculum and assessment procedures in dual 
enrollment courses meet accreditation requirements.   The Southern Association of Colleges and Schools – Council on 
Accreditation & School Improvement (SACS CASI), is the accreditation agency.  Its standards apply, regardless of 
whether the dual enrollment courses are taught on the College, University or the high school campus  The 
College/University provide dual enrollment instructors a copy of course objectives and requirements prior to the 
beginning of the semester.  The College and/or University require that all dual enrollment instructors meet or exceed the 
minimum qualifications established by SACS.  
 
Staffing of Instructors
 

: 

All dual enrollment courses will be staffed by the College/University whether at a College/University site (s) or on a high 
school campus.  This will ensure that all credentials required by the College/University are met and that appropriate staff 
is selected and hired.  
 
Criteria are the same for all faculty teaching postsecondary courses regardless of the location of the class (i.e., college 
campus, high school campus, or satellite site.)  The College/University is responsible for ensuring that all dual 
enrollment/early Admission courses are taught by qualified faculty.  
 
For SACS accreditation purposes, postsecondary transcripts of all full-time or adjunct faculty teaching dual 
enrollment/early admissions courses must be on file with the College/University, regardless of who (District/Post-
secondary or both) actually employs them or pays their salary.  It is the responsibility of the College/University to request 
faculty credentials/transcripts.  
 
All full-time and adjunct faculty teaching dual enrollment/early admission classes shall be provided with a copy of the 
current faculty and/or adjunct faculty handbook, and are expected to adhere to the professional guidelines, rules, and 
expectations therein.   
 
All full-time and adjunct faculty teaching early admissions/dual enrollment classes shall be provided with the current 
student handbook, detailing add/drop and withdrawal policies, student codes of conduct, grading policies, critical dates, 
etc., and are expected to adhere to the guidelines, rules, and expectations therein.  All adjunct faculty teaching dual 
enrollment/early admission classes shall be provided with a full-time faculty contact or liaison in the same discipline.  
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All full-time and adjunct faculty teaching dual enrollment/early admission classes shall be observed by a college faculty 
member or administrator for evaluation purposes using the same criteria as for all other full-time and/or adjunct faculty 
delivery college courses.  
 

 
Content/Syllabi/Exams/Grades 

• Course Content

 

:  All courses taught as a part of /dual enrollment/early admission must meet the postsecondary 
course content requirements as specified in the Statewide Course Numbering System.  

• Course Plan and Objectives

 

:  All full-time and adjunct faculty teaching dual enrollment/early admission classes 
shall be provided with a copy of course plans/objectives for the college/university course they are teaching.  In 
addition, they will be provided with additional requirements for Gordon Rule courses if applicable.  All course 
objectives must be included in the instructional plan and “covered” per the syllabus during the term.  

• Syllabus Requirement

 

:  All full-time and adjunct faculty teaching dual enrollment/early admission classes shall 
file a copy of their current course syllabus with the discipline/department chair prior to the start of each term.  
Content of the syllabus must meet the same criteria as required for all College/University courses.  

• Final Exam

 

:  dual enrollment/early admission classes taught on the high school campus meet/fulfill all 
competencies expected and outlined in the college course plan.  To ensure equivalent rigor with on-campus 
courses, final examinations for dual enrollment/early admission courses taught/delivered on the high school 
campus must be approved by the appropriate curriculum/department chair for the College/University granting the 
postsecondary credit as a comprehensive assessment of expected learning outcomes prior to administration.  
Alternatively, final exams may be provided to the high school campus dual enrollment/early admission instructor 
by the College/University in a timely manner which ensures availability prior to scheduled administration dates.  
Completed, scored exams will be returned to the College/University (discipline) department and held on file for a 
period of one (1) year.  

• Textbooks and Instructional Materials

 

:  Textbooks/instructional materials used in dual enrollment/early admission 
classes must be the same as, or comparable to, those used in other postsecondary courses at the 
College/University with the same course prefix and number.  The College/University will advise the School 
District of instructional material requirements as soon as that information becomes available, but no later than one 
term prior to a course being offered.  

• Tests and Assignments

 

:  Course requirements in terms of tests, papers, or other assignments for dual 
enrollment/early admission students must be at the same level, rigor or depth as those for all non- dual 
enrollment/early admission postsecondary students.  

• Grades

 

:  All full-time and adjunct faculty teaching dual enrollment/early admission classes must observe college 
procedures/deadlines for submission of grades in appropriate format.  All faculty will be advised of college-wide 
grading expectations/guidelines prior to teaching a dual enrollment/early admission course.  

   
Monitoring and Observing Instructors: 

The College/University department chairs will observe and monitor all dual enrollment instructors who are employees of 
the District to ensure they are adhering to the requirements set forth in this checklist: 

• The course outline and curriculum is being followed.  
• The instructor is using the College/University-required textbook(s).  
• The course syllabus that follows the College/University templates has been submitted by the end of the drop/add 

period.  
• The class roster is submitted by the established deadline(s).  
• The final examination is administered by the established deadline. 
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• The students’ grades are submitted by the established deadline.  
 
The College/University chair will share information about the observation of the instructor.  
 
High schools shall conduct and analyze course/instructor evaluations for dual enrollment/early admission classes on the 
high school campus, consistent with those used in all other college/university classes. Analyses and recommendations 
shall be shared/reviewed with the College/University.  
 
Any course, discipline, college, or system-wide assessments that a postsecondary institution requires in a dual 
enrollment/early admission section of a course shall also be used in all dual enrollment/early admission sections of the 
courses.  In addition, dual enrollment/early admission courses taught on the high school campuses shall follow the 
specifications detailed in the Content/Syllabi/Exams/Grades section above.  
 
The College/University shall compare student performance (to include final grade and exam per “Content/ Syllabi/ 
Exams/Grades” section above) of dual enrollment/early admission course offerings on high school campuses and college 
campuses to ensure that results are comparable to non-dual enrollment/early admission sections.  Results will be shared 
with the principal, local school district and the Division.  
 
Extra Responsibilities outside of the Classroom:

All dual enrollment instructors will not be expected to participate in extracurricular high school activities, unless the 
instructor is a District teacher required to do so.  

   

• 

Early College Class/Course Expectations in the Classroom 

Atmosphere

 

: dual enrollment/early admission courses taught on a high school campus are expected to maintain a 
college-like atmosphere with minimal interruptions of instructional time.  Student behavior which is disruptive to 
the learning environment may result in that student’s loss of dual enrollment/early admission eligibility.  

• Early Admission Course Expectations

 

:  Students and parents/guardians of students enrolled in dual 
enrollment/early admission courses will be advised of college course-level expectations including, but not limited 
to, the following:  

1. Expectation of 2-3 hours of homework for each hour spent in class 
2. Firm assignment deadlines  
3. Any letter grade below a “C” will not count as credit toward satisfaction of the Gordon Rule  requirement; 

however, all grades are calculated in a student’s GPA and will appear on his/her college transcript  
4. All grades, including “W” for withdrawal, become a part of the student’s permanent college transcript and 

may affect subsequent postsecondary admission.  
5. While appropriate for college-level study, course materials/class discussions may reflect topics not typically 

included in secondary courses which some parents may object to for “minors.” Courses will not be modified 
to accommodate variations in student age and/or maturity.  

6. Students/parents should consult a college counselor and/or advisor regarding the selection of courses to meet 
degree requirements or for transfer to a specific course of study at another institution. 
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Educational Plannin
 

g:  

All dual enrollment/early admission students are encouraged to work with a college/university advisor as well as with 
their high school guidance counselor to develop a postsecondary educational plan rather than enrolling in a random 
selection of college courses.  
 
FS1007.235 (2) (b) 8 
 
11. Please describe institutional responsibilities for the cost of dual enrollment courses and programs: 
 
Payment of Instructors Teaching Dual Enrollment Courses on High School Campuses
Payment of Instructors will be as follows:  

  

• If the instructor is a teacher from the high school teaching the course as a part of his/her regular teaching load, the 
instructor will be paid by the District.  

• If the instructor is a faculty member of the College and the course is part of his/her regular teaching assignment, 
the College will pay the instructor according to the College’s policies. 

 

Students enrolled in a dual enrollment or early admission program pursuant to law shall be exempt from the payment of 
registration, tuition, and laboratory fees.  All other fees are borne by the student, except that the College/University will 
offer one free FCELPT to each eligible high school student.  Students enrolled in home education or non-public school 
will be liable for the cost of instructional materials, special course fees, and any other fees except tuition. 

Responsibility for Cost of Dual Enrollment Courses and Programs 

 
Instructional Material and Fees Procedure
This procedure between the District, the University, and the College is established in compliance with Florida State Board 
of Education Rules and will remain in effect until amended by mutual agreement.  

  

 
• Instructional materials assigned and required for use within dual enrollment courses shall be made available to 

district public high school students, including charter high school dual enrollment students, at no charge to the 
student.  Private school and home education students may dual enroll, but are financially responsible for all 
instructional materials.  

 
• Kits, equipment, consumables, and/or tools that are kept in the student’s possession or consumed by the student 

are not covered by this Agreement.  It is the student’s responsibility to purchase these materials.  
 
Students shall be issued used books when available.  The District is responsible for providing student materials, including 
establishing a systematic process for the purchase of materials, recovery from students, assessing monies for lost/damaged 
materials, and providing for the resale of the materials. Instructional materials purchased by the District on behalf of dual 
enrollment students enrolled in a district public or charter high school shall be the property of the District.  The District 
shall adhere to applicable state laws and rules concerning the procurement of materials for dually enrolled students.  
 
Students enrolled in postsecondary instruction not creditable toward a high school diploma (continuing education and 
avocational courses) shall not be considered dual enrollment students. Students who choose to enroll in such courses must 
meet all standard admission requirements for the courses and shall be required to assume the cost of tuition, fees and 
instructional materials necessary for such courses. 
 
FS1007.235 (2) (b) 9 
 
12. Please describe the responsibilities for providing student transportation: 
 
Student Transportation

 

:   Transportation to attend college level courses offered at any facility other than the high school 
campus shall be the responsibility of the student and/or the student's parents.  All costs relating to the purchase of parking 
decals are the responsibility of all dual enrollment students. 
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13. Please describe the mechanisms and strategies for reducing the incidence of postsecondary remediation in 
math, reading, and writing for the first-time enrolled recent high school graduates: 
 
The Committee regularly examines the data from performance on the Common Placement Test Report (formerly known 
as the School Readiness for College Report), which is released by the Florida Department of Education each July, as 
required by statute. It is available in Appendix B, or http://www.palmbeachstate.edu/reducing_postsecondary_ 
remediation.pdf.  Mechanisms and strategies for reducing the incidence of postsecondary remediation in math, reading, 
and writing for the first-time enrolled recent high school graduate are monitored on an annual basis. These are updated 
annually, and the most recent list is available as Appendix C, or 
http://www.palmbeachstate.edu/documents/reduce_high_school_remediation.pdf.  It should be noted that the most 
appropriate data to examine for the need for remediation are the results from all the graduates of the Palm Beach County 
School District, not just those who decide to attend a state college or those who decide to attend Palm Beach State 
College. Neither the Palm Beach County School District nor Palm Beach State College can control or predict where a 
given high school graduate may decide to attend. 
  
Costs Associated with Remedial Education

  

 will be monitored on an annual basis by the College, including both direct and 
indirect costs and including full-time/part-time instructional staff, full-time/part-time Student Services staff, full-time/part-
time support staff, tutors, supplies (tutoring software, books, tests, etc.) facilities, and hardware.  

The College provides a list of private tutorial services that assist students with remedial education. These services are 
provided as an alternative remedial option to traditional courses; however, upon completion, students still must score 
satisfactorily on the FCELPT in order to place out of college preparatory courses. College costs are reduced by having 
students incur the full cost of remedial instruction by the private vendor, if such services are available.  In addition, the 
goal of reducing the number of students who place in remedial mathematics, reading or writing will reduce college 
expenditures for remediation by virtue of having fewer students place in such courses.  
 
Senate Bill 1908, passed in 2008, is specifically aimed at reducing remediation. This bill requires that state/community 
colleges and high school districts work collaboratively to test students using the common placement exam and remediate 
students while still in high school.  
 
Palm Beach State College and the School District of Palm Beach County have agreed to the following in order to 
accommodate Chapter Number 2008-235, Section 1008.30, Florida Statute.  
 
The College will:  

1. Arrange and pay for needed numbers of placement exams for juniors who qualify under the statute. 
2. Provide a ticket mechanism for such juniors to come to any of the College’s four campuses to take the exam for 

free. 
3. Provide testing accommodations for high school juniors with disabilities taking the placement exam. 
4. Provide the District access to the Florida Basic Skills Exit Test, to be given to students enrolled in Math for 

College Success (course number 1200410), Writing for College Success (course number 1009370), and Reading 
for College Success (course number 1608350). 

 
Palm Beach County School District (District) will:  
 

1. Provide numbers of anticipated eligible juniors under the statute to the College.  
2. Notify said juniors of the testing opportunity and instructions to take advantage of voluntary testing, including the 

window of testing dates.  
3. Provide students access to test results, and provide optional remediation during their senior year. 
4. Provide students enrolled in Math for College Success (course number 1200410), Writing for College Success 

(course number 1009370), and Reading for College Success (course number 1608350), an opportunity to take the 
Florida Basic Skills Exit Test.  

http://www.palmbeachstate.edu/reducing_postsecondary_%20remediation.pdf�
http://www.palmbeachstate.edu/reducing_postsecondary_%20remediation.pdf�
http://www.palmbeachstate.edu/documents/reduce_high_school_remediation.pdf�
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5. Arrange for means for students to provide all test results to their college of choice following high school 
graduation. 

 
FS1007.235 (2) (c) , 1007.235 (2) (c) 2,  1007.235 (2) (c) 3,  1007.235 (2) (c) 4 
   
14.  Please describe the mechanisms and strategies for promoting career and technical programs of study: 
 
Pursuant to Section 1007.235(2)(d), Florida Statutes, the District, the College and the University agree to cooperate in the 
advancement of the Career Pathways Program. Working through a Career Pathways partnership, District and   
College/University personnel have identified courses and programs that can articulate from the District to the 
College/University to help prepare students for associate degrees and baccalaureate studies.  
 

 
Promotion of Career Pathways Programs 

The District, the College and the University shall design a marketing plan for the promotion of Career Pathways to 
students, parents and counselors. The strategies shall include, but not be limited to:  
 • Web site for Career Pathways Information:  http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm 
 • Marketing materials, such as brochures and posters  
 • Training and awareness sessions for District and College personnel  
 • Special efforts to orientate parents towards the value of career academies 
 
 Career Pathways course of studies shall include
 

:  

1. A planned program of study that will be taught in the high schools, providing a transition from secondary career 
programs and academies to College, leading to certificates or associate degrees.   

2. Higher level mathematics, English, science and technology courses at the high schools utilizing applied, 
integrated teaching techniques. 

3. Expanded opportunities for students to participate in academic and technical dual credit opportunities to 
accelerate student progress toward completion of certificate and degree requirements leading to a high-demand 
and high-wage career. 

4. Opportunities for earlier exposure to technical preparation in high skill areas such as business, health, graphic 
design, and computer technology. 

5. The courses found at http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm can be applied to the 
applicable programs listed in the agreement.  
 

Course-by-course or course-to-pathway articulation agreements:
 

  

Expanded opportunities for students to continue their education in technical fields of their choice will be further enabled 
by the establishment of clearly defined course-by-course or course-to-pathway articulation agreements among the District, 
the College and the University. The agreements will make clear, enhanced opportunities for admission to College/ 
University programs and the award of credit or Advanced Placement of students in those programs because of their 
successful work in the Career Pathways Program. To be eligible for the award of college credit, the student must complete 
the appropriate sequence of high school Career Pathways courses with a cumulative grade point average and specified 
assessment stated in the Agreement to receive credit for identified college courses. College/University credit shall be 
awarded through articulation. Through successful work in the Career Pathways Program, students will receive credit for 
college courses, as found at http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm, which saves them time and 
money. These credits can assist students in graduating earlier at the postsecondary level.  
 
Career Pathways Articulation Agreements revisions and amendments will be submitted annually. All courses in a pathway 
will be reviewed and new pathways will be developed as appropriate.  
 
Procedures for development of individual program agreements will be established by the Vice President of Academic 
Affairs of the College and the Assistant Superintendent for the District, who will work with appropriate faculty, program 
directors, deans, directors and other key individuals and groups. 

http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm�
http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm�
http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm�
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Articulation Agreements among the District, College and University are to be consistent and equitable. Individuals from 
the District, College and/or University interested in creating new agreements must present such interest to the individuals 
responsible for articulation agreements to present to the Interinstitutional Articulation Coordinating Committee for 
consideration and approval.  
 
The website www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm contains the Career Pathways courses. 
  
FS1007.235 (2) (d) 
 
15. Please provide a plan that outlines the mechanisms and strategies for improving the preparation of elementary, 
middle, and high school teachers: 
 
In an effort to improve the preparation of elementary, middle, and high school teachers, the College, the District, and the 
University have collaborated on the strategies found in Appendix D, or 
http://www.palmbeachstate.edu/reduce_hs_remediation.pdf 
 
FS1007.235 (3) 
 
16. Please insert any language from your agreement that is not included in the previous sections: 
 
Acronyms:  A list of agreed to acronyms is attached as Appendix E or http://www.palmbeachstate.edu/acronym_ 
definitions.pdf. 
 
Advanced Placement Program 

 

shall be the enrollment of an eligible secondary student in a course offered through the 
Advanced Placement Program administered by the College Entrance Examination Board (CEEB).  These courses are 
eligible for dual enrollment or Advanced Placement credit pursuant to law.  

Calendar Alignment

 

:  If the school year calendar for the District does not align with that of the College, dual enrollment 
classes taught on the high school campus that start before the College term begins or that ends after the college term ends, 
will be under the supervision and responsibility of the District. The College will make every attempt to provide useful 
curriculum to assist the school where appropriate and possible.  

Change of Articulation Agreements

 

:  Subject to the foregoing, programs may be added or deleted from this Agreement at 
any time if mutually approved by the Superintendent and the Presidents and supported by a Memorandum of 
Understanding accepted by the District, the College and the University as an amendment of this Agreement.  

College Level Examination Program (CLEP)

 

 shall be the program through which secondary and postsecondary students 
generate postsecondary credit based on the receipt of a specified minimum score on nationally standardized subject area 
examinations.  This does not preclude community colleges and universities from awarding credit by examination based on 
student performance on examinations developed with and recognized by the individual postsecondary institutions. 

General Articulation Efforts

 

:  The District, the College and the University agree to work toward articulation agreements 
that will reduce duplication, share resources, and otherwise enhance the activities and opportunities for each entity in 
areas such as Staff and Professional Development, Faculty-to-Faculty Articulation, Counselor to Counselor Articulation; 
Research and Management Information, and Testing. The Palm Beach County Articulation Coordinating Committee is 
responsible for exploration of potential areas of cooperation and encouragement of formulation of appropriate agreements. 

International Baccalaureate Program

 

 shall be the curriculum in which eligible secondary students are enrolled in a 
program of studies offered and administered by the International Baccalaureate Office.  The specific courses for which a 
student receives such credit shall be determined by the college or university that accepts the student for admission.   

Joint Use Agreements: The District and the College maintain joint-use agreements for facilities used by these entities. 
Those agreements are neither included in nor affected by this Agreement.   

http://www.palmbeach.k12.fl.us/careered/pbcareerpathways.htm�
http://www.palmbeachstate.edu/reduce_hs_remediation.pdf�
http://www.palmbeachstate.edu/acronym_%20definitions.pdf.�
http://www.palmbeachstate.edu/acronym_%20definitions.pdf.�
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Liability Issues

  

:  The parties agree, pursuant to Section 768.28, Florida Statutes, to be responsible for their respective 
liability caused by an act or omission of their respective agents or employees, provided, however, this provision shall not 
be construed as a waiver of any right of defense that they may possess and they reserve all such rights as against any and 
all claims that may be brought.  
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